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Moaoxkenue A LY
0 XpaHeHHH H UCNOIb30BAHHH NMepcoHAJbHBIX IAHHBIX pabOTHHUKOB
MBOY «'umnazus Nel2»

1.1 Hacrostwm [looKeHHeM ONpeIeAeTCA nopsAoK odpamenus ¢ TepCcoHaIbHBIMHU
NaHHBIME PaOOTHHKOB MYHUIIUIANEHOTO B10IKETHOIO 0011e00pa30BaTe/IbHOr0
yupesxienus «I mMHasHs Nel2y(mamee- YIpexkKIEHHE)-

1.2 Hactosimee TTonoxkenre MPUHATO B LETAX COXpaHEHWsl NHIHON TaHHbI M 3alIUTEI
mepcoHaIbHbBIX JAHHBIX pabOTHUKOB YUPEKAEHMs, BCTYNacT B CHJIy C MOMEHTA
J3aHMs IPUKa3a [0 IIKosie 1 ASACTBYeT 10 W3/1aHusl HOBOTO COOTBETCBYIOIIETO
[TOJOXKEHUS ¥ IprKasa.

1.3 ITonoxeHue ONpeaeNseT Mpasa H 0G53aHHOCTH PYKOBOZUTENEH U pabGoOTHUKOB ,
MOPAZIOK UCTIONB30BaHMS yKa3aHHBIX J@HHBIX B CITyKeDHBIX HeNsIX, a TAaKKe MOps/oK
B3AMMOIEHCTBYS IO OBy cOopa, OKYMEHTUPOBaHMS, XPAHCHUA 1 YHUUTOKEHHUA
repcOoHaNbHBIX JaHHbBIX pabOTHHKOB.

1.4. Hacrosuuee Ionoxenue pa3paboTaHO Ha OCHOBE

®epepanbHoro 3akona «O nepcoHabHBIX naHAbxy 0T 27.07.2006 Ne 152-03,
[Toctanosnenus IIpasurenscTea PP «O0 yTBepXKICHUN TpeOOBaHUM K 3aLIATE
[epCOHANBHBIX JaHHBIX TIPH HX oGpaboTke B HHGOPMAIMOHHBIX cucreMax
ITepCOHATBHBIX AaHHBIX) OT 01.11.2012 Ne 1119,

[Moctanornenus [Ipasurensctsa PO «06 yTBeprknenni [lomoxeHus o0
0cOBEHHOCTIX 00PadOTKH MEPCOHATBHBIX JAHHBIX, OCYILECTBIAEMOA 0e3
HCIIONB30BAHUS CPEICTB aBTOMATU3ALNK OT 15.09.2008 Ne 687

Tpukasza PCTOK Pocenn OT 18.02.2013 N 21 "O6 yrsepxnennu CocTasa I
cojiepyKaHus OpraHU3aLHOHHBIX 1 TeXHUUECKUX Mep 10 obecreden o 6e30nacHoCTH
TIepCOHAIBHBIX JAAHHBIX IIPH UX 00paboTKe B HHPOPMALHOHHBIX cucTeMax
[epCcoHaJIbBHBIX IaHHBIX'.

1.5. Vnopsjouenne obpaiieHus ¢ IIepCOHATLHBIMU JaHHBIMU NMECT 11eBI0
o6eCIeHTh COOMIOIEHHE 3aKOHHBIX TPaB 1 HHTEPECOB VupexeHus 1 ee paboTHUKOB
B CBI3M C HEOOXOAMMOCTHIO norygenns(coopa) , cHCTeMaTH3AAN( KOMOMHAPOBAHHS),
XpaHeHuUs U nepesiad cBeleHHil, COCTABISIONINX TIEPCOHATBHBIC TaHHBIC.
1.6.ITepcoHabHbIC IAHHBIE paboTHIKA _mo6ast nHGOpMALIKT,0THOCAIIAACH K IaHHOMY
paGoTHUKY(CYOBEKTY NepcOHANBHBIX [AHHBIX) ¥ HeoOXxouMas Y IPeKISHUIO B CBISH c
pr,[lOBI:IMPI OTHOLIEeHUsIMH, B TOM qHCE!

-bamMunus, UM, OTIECTBO pabOTHHKA;
_faTa U MeCTO POKAeHHS pabOTHHKA;
-ajipec pabOTHHKA,

_ceMeiiHOe TIOJIoKeHIe PabOTHUKA;
-oGpazoBanue, mpodeccus paboTHHKE;
- TTACTIOPTHEIE AAHHBIE, CHWJIC, MHH.



JAHHBIM pPaOOTHUKOB, TpeOOBaHME HE JOMYyCKaTh HMX paclpocTpaHeHus O0e3
corjlacusi pa0OTHHKA WM MHOTO 3aKOHHOTO OCHOBAHMS;

—  pacmpocTpaHEHHE TEePCOHANBHBIX MaHHBIX - JICWCTBHS, HAIPABJICHHBIC Ha
nepeaady TEePCOHATBHBIX JAaHHBIX PAOOTHUKOB OIPEACICHHOMY KpYTY JIUIT
(mepenaya TEPCOHANBHBIX JAHHBIX) WM O3HAKOMIJICHHE C TIEPCOHAIBHBIMU
JAHHBIMH ~HEOTPAaHWYCHHOTO Kpyra JHUIl, B TOM 4YHCJIC OOHApOJOBaHHE
MEPCOHATBLHBIX JaHHBIX PAOOTHUKOB B CpPEICTBaX MaccoBOW HH(oOpMaIuy,
pasMemieHne B WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX WA
MPEICTABICHUE JOCTyNa K IEPCOHAIBHBIM JIaHHBIM DPAOOTHUKOB KaKUM-JTHOO
WHBIM CIIOCOO0M;

—HCIIOJIb30BAHUE  NEPCOHAIBHBIX  JaHHBIX -  JeHcTBUS  (omepanuu) C
[IEPCOHAIBHBIMU JAaHHBIMM, COBEPIIAEMBIE YIIOJHOMOYEHHBIM JIOJKHOCTHBIM
JULOM Y4YpexIeHUs B LEIAX NPUHATHA PEIICHUH WM COBEPLICHUS HHBIX
JEUCTBUNA, TOPOKAAIOIUX FOPUINUECKUE MTOCIEICTBUS B OTHOILIEHUH PaOOTHUKOB
1100 MHBIM 00pa30M 3aTparuBarOLIMX UX IIpaBa U CBOOObI MU IIpaBa U CBOOOIbI
APYTHX JIMLI;

—OJIOKMpOBaHME NEPCOHAIBHBIX JI@HHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATU3aLll{, HAKOIUICHUS, UCIIOIb30BAHUS, PACIIPOCTPAHECHUSI IEPCOHAIBHBIX
JaHHBIX PaOOTHUKOB, B TOM YHCIIE UX MEpEAAUY;

—YHUYTOKCHUE TEPCOHAIBHBIX JAaHHBIX - JACWCTBHA, B PE3yIbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHUTH  COJIEp’)KAHHWE  IMEPCOHANBHBIX  JIaHHBIX B
MHPOPMAITMOHHOH cHCcTeMe TIEPCOHABHBIX JaHHBIX pAOOTHUKOB WJIH B PE3YIIbTATE
KOTOPBIX YHUYTOXXAIOTCS MaTepHalbHbIE HOCUTEIW IEePCOHANBHBIX JaHHBIX
PabOTHUKOB;

—00€3TMUYMBAaHUE TEPCOHATBHBIX JAHHBIX - JCHCTBHS, B pPE3yJIbTaTe KOTOPBIX
HEBO3MOJKHO OIPEACIUTh MPUHAIC)KHOCTh IEPCOHABHBIX TAHHBIX KOHKPETHOMY
PabOTHUKY;

—  00IIeAOoCTYITHBIC MEePCOHATBHBIC JAHHBIC - TIEPCOHANBHBIC TaHHBIC, JOCTYII
HEOTPaHWYCHHOTO KpyTa JIUI, K KOTOPHIM IMPEIOCTaBICH C COTJIacusi paOOTHHKA,
WIA Ha KOTOpblE B COOTBETCTBUHM C (QeAcpalbHBIMH 3aKOHAMH HE
pacmpocTpaHsieTcs TpeOoBaHue COOII0ICHN KOHPUICHIINATBHOCTH;
—uHpOopMaIus - CBeJIeHUs (COOOIICHMS, TaHHbBIE) HE3aBUCUMO OT (POPMBI HX
MPEICTaBICHNUS;



— uHpopMauusa - 3apUKCHUpOBAaHHAas HAa MaTEPUAILHOM HOCHUTENE IyTeM
JOKYMEHTHpPOBaHUs HMH(OpMAnuUsl C PEKBU3UTAMM, IMO3BOJSIOIIUMU ONPEIETUTH
TaKyl UH()OPMaLIMIO UK €€ MAaTEPUAJIbHBI HOCUTEIb.
2.2. Uudopmanus, npeacrasisieMass paOOTHUKOM MpU MOCTYIJIEHUU Ha padoTy B
VYupexaeHnue, OOJDKHA HMMETh JOKyMEeHTanbHylo Gopmy. I[lpu 3axmroueHun
TPYJIOBOI'O JIOTOBOpa B COOTBETCTBHH CcO CT. 65 TpynoBoro koaekca P® muno,
MOCTYyMarolee Ha padoTy, MPEIbSBIISCT:
— MacmnopT WX UHOU TOKYMEHT, YOCTOBEPSIOMINI TNYHOCTD;
— TPYIOBYIO KHUXKY, 32 HCKIIOYEHHEM CIIydyaeB, KOrJa JOTOBOP 3aKJIHOYAETCS
BIIEPBbIC, WM PAOOTHUK MOCTYyHNAeT Ha padOTy Ha YCIOBHSIX COBMECTUTEIHCTBA,
WIM TPYJAOBas KHUXKKA y paOOTHHKA OTCYTCTBYET B CBS3M C €€ YTpaTOWd WM IO
JIPYTHM TIPUYHUHAM;
—CTpPaxoBO€ CBHUJIETEILCTBO I'OCYIapPCTBEHHOT'O TEHCUOHHOTO CTPaXOBaHUS;
—JIOKYMEHTbI BOMHCKOTO y4eTa - JJIsl JIUL, MOJIeKalUX BOUHCKOMY YUETY;
—JIOKyMeHT 00 o0O0pa3oBaHMM, O KBaIU(PUKAIMK WM HAIUYUK CHEHUATbHBIX
3HAHMM TIPU MOCTYIUIEHUH Ha paboTy, TpeOymollylo CIEUUaTIbHbIX 3HAHUM WU
CHEeIUaTbHON MOATOTOBKY;
—CHpaBKy O HaJIU4YUU (OTCYTCTBHHM) CYAMMOCTH W (Wiau) (pakTa YroJoBHOTO
npecieoBaHusl MO0 O MpEeKpalleHUH YroJOBHOTO  MPECHIENOBaHUA IO
peadbMIIUTHPYIOIINM OCHOBAaHUSM, BBIJJAHHYIO B MOPSJIKE U 1O (hopMe, KOTOphIe
yCTaHABIMBAIOTCA  (efepalbHbBIM  OpraHOM  HMCIOJHUTENbHOW  BIIACTH,
OCYIIECTBIISIIOIIUM (PYHKIIMU IO BBIPAOOTKE W pealu3aliud ToCYJapCTBEHHOM
NOJIMTUKA U HOPMATHUBHO-TIPABOBOMY PETYJIIUPOBAHUIO B c(pepe BHYTPEHHUX JE.
2.3. Ilpu odopmieHun  pabOTHUKA  OTAEIOM  KaJapoB  3aroJHSAETCS
yaudunupoanHas ¢opma T-2 "Jluunas kapTouka pabOTHUKA", B KOTOpPOH
OTPaXKaITCs CIEAYIONTNE aHKETHBIC M Onorpadudeckre JaHHbIe paOOTHHKA:
— ob6mue ceenenus (P.M.0., nata pokaeHUS, MECTO POXKIACHUS, TPAXKTAHCTBO,
oOpazoBanue, mpodeccus, CTaX padOThl, COCTOSIHUE B Opake, IacIOPTHBIC
JTaHHBIC);
- CBEJICHUS O BOMHCKOM YYETE;
— JAaHHBIE O TIpHEMe Ha padoTy;
- CBeJcHHUA 00 aTTeCTalllH;
- CBEJICHUS O TMOBBIIIICHHON KBATH(PUKAIINH;
- CBEICHUS O MPOPECCHOHAIBHOI MEePEnoAr0TOBKE;
- CBeJIeHUS 0 Harpaaax (TMOOMIPEHUSX ), TOYETHBIX 3BAHUSX;
— CBeJIeHHs 00 OTITyCKaXx;
- CBEJICHUS O COLMATLHBIX TAPAHTHUSAX;
- CBEJICHUS O MECTE JKUTEIHCTBA U O KOHTAKTHBIX TeJedOoHaX.
2.4. B oraene kaapoB YUpeKIEHUS CO3JAIOTCA U XPAHITCS CIEIYIOUIUE TPYIIIbI
JIOKyMEHTOB, COJCpIKaIllie TaHHbIE O PA0OTHWKAX B €IWHUYHOM WU CBOJHOM
BU/IE:

2.4.1. JlIokyMeHTBI, coJiepKaliue NepcoHalbHbIe IaHHbIE PA0OTHUKOB:



KOMILJIEKCHI IOKYMEHTOB, COMPOBOKIAIOIINE TPOLECC 0POpMIIEHUS
TPYJOBBIX OTHOLIEHUH MIPU MpUEME Ha paboTy, MepeBOe, YBOIbHEHUY;

MO/JIMHHUKY U KOIHH MPUKA30B (PacoOpsHKEHUI) IO Kaapam;

JMYHBIE JIeN1a U TPYAOBBIE KHIKKU;

MaTepHaJibl, COAEPKAIME OCHOBAHMS K TPUKA3Y MO JIUYHOMY COCTaBY;

UH(GOPMALIHIO , COAEPXKALLYI0 MaTepHalibl aTTeCTalUM

PabOTHUKOB;

UH(OpPMALIHIO, COJIEPXKALLYI0 MaTepHalibl BHYyTPEHHHUX

paccieI0BaHu;

CIIPABOYHO-UH(POPMALIMOHHBIN OaHK JaHHBIX MO TMepcoHaly (KapTOTEKH,
KYpHaJbl);

NOJIJTMHHUKH U KOTTUU OTYETHBIX, AaHATUTUYECKUX U CIIPABOYHBIX MAaTEPHAJIOB,
nepeiaBaeMbIX PYKOBOJICTBY Y UpexACHHUS;

KOIIUU OTYETOB, HANpPABISIEMBIX B TOCYJApPCTBEHHBbIE OpraHbl CTaTHUCTHKH,
HAJIOTOBBbIE WHCIEKIIMM, BBIINIECTOSAIME OpraHbl yHOpaBICHUS U Apyrue
YUPEKICHHUS.

2.42. JlokymMeHTauuMs 1O  OpraHu3aludd  paboThl  CTPYKTYPHBIX
HOoJpa3AeeHui:

JOJIKHOCTHBIE MHCTPYKIIMH paOOTHUKOB;

IIPUKA3bl, PaCTIOPSHKEHUS], YKa3aHUs PYKOBOJCTBA Y UPEKICHHUS,

JOKYMEHTBI IUTAHUPOBAHMS, yUeTa, aHaJIu3a U OTYETHOCTH 110 BOIIPOCaM
KaJpoBOH paboTHI.

3. Opranusanus 00padoTKH MEePCOHAJBHBIX JAHHBIX PA0OTHUKOB
3.1. O6paboTka nepcoHaIbHBIX JAaHHBIX pAOOTHUKOB OpraHU3yeTcs B
COOTBETCTBUHM CO CXeMOH 1.
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3.2. Bce mepconanbHble aHHBIE PAOOTHUKA CIEAYyEeT MOJy4YaTh y HEro CaMoro.
Ecnmn nepconanbHble TaHHBIE BO3MOYKHO MOJYYHUTh TOJIBKO Y TPETbEW CTOPOHBI, TO
PabOTHUK JTOJDKEH OBITh YBEIOMIJICH 00 3TOM 3apaHee (B MMCbMEHHOH (popMme) u oT
HEro JOJDKHO OBITh TIONYYEHO NHChbMEHHOE coryiacue. JlOMmKHOCTHOE JIUIO0
paboromarenss 00s3aHO COOOMMUTH PAOOTHUKY O TIIENSIX, MPEANoIaraeMbIX
HUCTOYHUKAX U CHoco0ax TMOJy4YeHUS] NEPCOHAIBHBIX JAaHHBIX, a TaKXKE O
MOCJICJICTBUSAX OTKAa3a paOOTHHKA aTh MMCbMEHHOE COTIIACHe Ha UX MOJyUYCHUE.
3.3. PaGoromarens He MMEET MpaBa MOIy4aTh M 00pabaThIBaTh MEpPCOHATBHBIC
JaHHble pa0OTHMKA O €ro pacoBOi, HAUHWOHAJBbHON MPUHAMICKHOCTH,
MOJINTUYECKUX B3TJISAAAX, PEIUTHO3HBIX U GUI0COMCKUX YOSKIECHUAX, COCTOSTHUU
30pOBbsI, MHTUMHOW KU3HH. B ciydasx, HENOCPEACTBEHHO CBSI3aHHBIX C
BOMPOCAMM TPYAOBBIX OTHOIICHUW, B COOTBETCTBUU CO CT. 24 Koncrtutynuu PO
paboTomarens BIpaBe MOJIy4aTh W 0OpabaThiBaTh JAaHHBIE O YAaCTHOW >KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHUS.

3.4. O6paboTka yKa3aHHBIX MEPCOHAJBHBIX JAHHBIX PAOOTHUKOB paboToaaTesemM
BO3MO’KHA TOJIBKO C X COTJIacus JIMO0 0€3 X COrjiacusi B CIEIYIOIIUX CIydasX:

- IEpCOHAJIbHBIE JaHHBIE SBISIOTCS 00IEI0CTYITHBIMU;



- IEpCOHABHBIC JaHHBIC OTHOCSTCS K COCTOSTHUIO 3JOPOBbS PaOOTHUKA, M UX
00paboTka HeoOXoauMa JJIsl 3alUThl €r0 YKU3HH, 3JJ0POBbSl WU WHBIX KU3HEHHO
BKHBIX HHTEPECOB JIPYTUX JIUII U TTOJIYUCHUE COTIIACUS COTPYIHUKA HEBO3MOXKHO;

- TI0 TPeOOBAHUIO MTOJITHOMOYHBIX TOCY/IAPCTBEHHBIX OPTAHOB - B CIIydasXx,
MIPETYCMOTPEHHBIX (PeepaabHbIM 3aKOHOM.

3.5. Paboronatens BpaBe 00padaThiBaTh NEPCOHAIBHBIC TAHHBIC PAOOTHUKOB
TOJIKO C UX MUCBMEHHOTO COTJIacHsl.

3.6. IlucemenHoe coriacue paboTHHKa Ha 00pabOTKY CBOMX MEPCOHATBHBIX
MAHHBIX JOJHKHO BKJIIOYATh B ce0:

- (hamwHrO, MMS, OTYECTBO, aJipec CyOBEKTa MEPCOHAIBHBIX JTAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHUS O JaTe
BBIJIAYM YKA3aHHOTO JJOKYMEHTA U BBIJIABIIIEM €0 OpPTaHe;

- HauMeHoBaHUue ((haMmIHIo, UMsI, OTUYECTBO) U aJIpec omnepaTopa,
MOJIYYAIOIEero corjacue CyobeKTa MepCoOHaNbHBIX JTaHHBIX;

- 11e7Tb 00PabOTKH EPCOHAIBHBIX JAHHBIX;

- TIepeUYeHb NIEPCOHAIBHBIX JaHHBIX, HA 00Pa00TKY KOTOPBIX JIA€TCS COTJIache
CyOBEKTa NMePCOHABHBIX JIAHHBIX;

- TIEpEUYCHb JICHCTBUI C TICPCOHAITBHBIMH JaHHBIMH, HA COBEPIIICHUE KOTOPHIX
JaeTcs coryiacue, oOIee OMHCaHWe HCIOJB3YEMBIX OIEpaTOPOM CIOCOOOB
00pabOTKU MEePCOHATBHBIX TAHHBIX;

- CpOK, B TEUCHHE KOTOPOTO JICMCTBYET COTJIacHe, a TAKKE MOPSIIOK €ro
OT3bIBA.

3.7. Cornacue pabOTHHKA HE TPEOyeTCs B CICIYIONTUX CIydasX:

- 00paboTKa TMEepPCOHANBHBIX JAaHHBIX OCYIIECTBISIETCS HAa OCHOBAaHUM
TpynoBoro xoaekca P® wim uHoro hesiepabHOrO 3aKOHA, YCTAHABIMBAOIICTO €€
1edb, YCIOBUS TIOJIYYEHUS TEPCOHAIBHBIX JIAHHBIX M KPYr CYOBEKTOB,
NEepPCOHANBHBIC JAaHHBIE KOTOPHBIX IMOJJICKAT 00padOTKe, a TaKKe OINMpPeAcICHHOTO
MIOJTHOMOYHS pab0TOIaTeIs;

- 00paboTKa MEPCOHANBHBIX JAHHBIX B IEISAX UCIIOJHEHUS TPYI0BOT'O
JI0OTOBOPA;

- 00paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTHYECKUX
WIM WHBIX HAy4HBIX I[IeJied TpU YCIOBUU OOS3aTENHHOTO 00€3TMYnBaHUA
MEPCOHATBHBIX TAHHBIX;

- 00paboTKa TEPCOHAIBHBIX JAaHHBIX HEOOXoAWMMa JUIS 3allUTHl KU3HH,
3I0POBbSI WJIM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB PAOOTHUKA, €CIIU MOITyYCHUE
€ro corjiacusi HeBO3MOXKHO.

3.8. PaboTHUK YupexaeHus NpeAcTaBIsieT B OTAEN KaJpOB JOCTOBEPHbIE
cBeeHus o cede. OTaen KaapoB MPOBEPSET JOCTOBEPHOCTD CBEICHMUIA.

3.9. B cootBetrcTBUH co cT. 86 TK P® B memsax obecnedeHus mpaB ¥ CBOOOI
YelioBeKa W TpaXJaHWHA PYKOBOAWUTENTh YUPEKIACHUS  H €ro 3aKOHHEIE,
MTOJITHOMOYHBIE MPEICTABUTENH MTPH 00pabOTKE MEePCOHAIBHBIX JaHHBIX paOOTHUKA
JIOJIKHBI BBITIOJHSTH CIICTYIONINE O0IIHe TpeOOBaAHUS:

3.9.1. OO6paboTka  TEpPCOHAIBHBIX  JAaHHBIX  MOXKET  OCYIIECTBIATHCS
HCKITIOUUTEIHHO B MENIIX 00ecreueHus: COOII0ICHNS 3aKOHOB WJIH HHBIX MPABOBBIX
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aKTOB, COIEUCTBUS PaOOTHUKAM B TPYIAOYCTpPOICTBE, OOy4eHUH W

npo¢eCCUOHATLHOM MPOABUKEHUH, o0OecrieueHre JIMYHOM O€30MacCHOCTU U
pabOTHUKOB, KOHTPOJISI KOTUIECTBA Ka4yecTBa BBHIMOJIHIEMOU PaOOTHI U
oOecreyeHus: COXpaHHOCTHU

UMYIIECTBA.

3.9.2. llpu omnpeneneHun o0beMa U coJepkaHus, 00pabaThIBaEMbIX

NEPCOHANBHBIX  JaHHBIX  paboToaaTenb JIOJKEH  PYKOBOJCTBOBATHCS
Kouctutynueit P®, TpynoBsiM koxekcom P® u wuHbIMH (eaepanbHbBIMU
3aKOHAMM.

3.93. Ilpu npuHATHM pEIICHUH, 3aTparuBarOlIMX HWHTEpechl pabOTHHKA,
paborojarens HE HKMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JIAHHBIX,
NOJIYYEHHBIX O HEM MCKIIOYUTENIbHO B pe3yibTaTe HX aBTOMATU3MPOBAHHOMN
00pabOTKU UK AJEKTPOHHOTO MOTYUCHHUS.

3.9.4.3amuMra nNEpCcOHAIbHBIX JAHHBIX pPaOOTHHUKA OT HENPABOMEPHOTO UX
UCIIOJIb30BaHMs yTpaThl obecreynBaeTcsi paboTojaTeneM 3a CYeT €ro CpelCTB B
NOpsJIKE, YCTAHOBIIEHHOM (he/IepaIbHbIM 3aKOHOM.

3.9.5. PaboTHHKH U UX MIPEACTABUTENN JOJKHBI OBITh O3HAKOMJIEHBI MO PACIIUCKY
C JIOKyMEHTaMHu YUpexJeHHs, yCTaHaBIUBAIOIIMMU TOPSAI0K 00pabOTKH
NEPCOHATBHBIX JAaHHBIX, a TAKXKE 00 UX MpaBax U 00S3aHHOCTAX B ATOU 00J1aCTH.
3.9.6. Bo Bcex ciyyasix 0TKa3 pabOTHUKA OT CBOMX IPaB Ha COXPAHEHUE U 3alUTY
TallHbI HEJIENCTBUTEJIEH.

4. Ilepenaya nepcoHaJIbHBIX JAHHBIX
4.1. Ilpn mepenauye MepcOHAIBHBIX JAHHBIX pabOTHUKA pabOTOJATENh HOJIKEH
cOOJI01aTh CIEeYIONTUE TPeOOBaAHNUS:
4.1.1. He coobmarp mepcoHalbHBIC TaHHBIE paOOTHHUKA TPEThEH CTOpOHE Oe3
NUCBMEHHOTO Ccorjlacusi pabOTHHMKA, 3a HCKIIOUEHHEM Cly4aeB, KOIJa 3TO
HEOOXOIMMO B ILEJSAX MPEayNpPeKICHUS YIPO3bl )KU3HU U 30POBBI0 pabOTHUKA, a
TaK)Ke B CIy4asix, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM.
4.1.2. He cooOmarth nepcoHaabHbIE JaHHBIE PAOOTHHKA B KOMMEPYECKHX IEJsIX
0e3 ero nmucbkMeHHOTO coriacusi. OOpaboTka MepCOHANBHBIX JAaHHBIX PAOOTHUKOB
B LEJSAX MPOABUKEHHSI TOBAPOB, PadOT, YCIyr HA PHIHKE MYTEM OCYILIECTBIICHUS
MPSIMBIX KOHTAKTOB C MOTEHIIUATBHBIM MMOTPEOUTENEM C TIOMOIIBIO CPENICTB CBA3U
JOMYCKAeTCs TOJIBKO C €r0 MPeABAPUTEIBHOTO COrIacusl.
4.1.3. TlpeaynpeauTs Juil, MOJXYYUBIINX MEPCOHAIBHBIE JaHHBIE PAOOTHHKA, O
TOM, YTO 3TH JAHHBIE MOT'YT OBITh UCIIOJIb30BaHBI JIUIIb B IEJSX, 111 KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JIMIl MOATBEPKACHUE TOrO, YTO 3TO IMPABUIIO
cobmoaeHo. Jluna, moiy4yuBIIME NEPCOHAJBHBIE JaHHbIE PAOOTHUKA, OOS3aHbBI
COOI0OIaTh PEKUM CEKPEeTHOCTH (KoHpuaeHmanbHocTH). Jlannoe [lonoxenue He
pactpocTpaHsieTcss Ha OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIJIKE,
YCTAHOBJIEHHOM (peiepalibHbIMU 3aKOHAMM.
4.1.4. OcyuiecTBIATh Nepelavy MepCOHANbHBIX JAHHBIX pA0OTHUKOB B Mpeeaax
YupexaeHuss B COOTBETCTBUU € HACTOSUM [lonoxxeHnem.
4.1.5. Paspematb JIOCTyH K I[E€pPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIELUUAJIBHO YIIOJJHOMOYEHHBIM JIUIAM, IPU 3TOM yKa3aHHBIE JIMIA JOJIKHbBI UMETh






MpaBO MOJYy4YaTh TOJIBKO T€ MEPCOHAIbHBIE JAHHBIE, KOTOPbIE HEOOXOIUMBI IS
BBITMIOTHEHHUSI KOHKPETHOW (DYHKIIUU.
4.1.6. He 3anmpamuBaTh WH(POPMAIMIO O COCTOSIHUM 3/I0POBbsS paOOTHUKA, 3a
UCKIIFOUEHUEM TEX CBEJEHUH, KOTOpPbIE OTHOCATCA K BOMNPOCY O BO3MOKHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPYAOBOH () YHKIIMH.
4.1.7. TllepenaBaTh TmepcOHAJbHbIE JlaHHBIE PAOOTHHKA €r0  3aKOHHBIM,
MOJIHOMOYHBIM MPEACTABUTENSAM B MOPAJIKE, YCTAHOBICHHOM TPYyIOBBIM KOAEKCOM
P®, u orpannumBath 3Ty WH(GOPMAIIMIO TOJBKO TEMHU MEPCOHATBHBIMUA JaHHBIMHU,
KOTOpbIE HEOOXOAWMBI 7Sl BBHIMOJTHEHHUS] YKa3aHHBIMU MPEICTaBUTEISAMH HX
byHKIHH.
4.2. TlepcoHasibHbIE JTaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OTHAEIE
KaJIpOB.
4.3. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH
JanbHeHIyl0o o0pabOTKy M TepelaBaThbCsi Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCHUTENISIX, TAK U B AJIEKTPOHHOM BHU/JIE (ITOCPEACTBOM JOKAIBHOM KOMIBIOTEPHOMN
CETH).
4.4. Tlpu nony4yeHUU NEPCOHATBHBIX JAaHHBIX HE OT pabOTHUKA (32 UCKIIOYECHUEM
Clly4aeB, €CJIIM  [EpPCOHAJIbHbIE  JIaHHbIE  SIBISIOTCS  OOIIEIOCTYIHBIMU)
paboTojarens 10 Hadajga OOpaOOTKM TaKUX TEPCOHANBHBIX JaHHBIX 00s3aH
npeno Cﬁéﬁﬁ%BﬁQﬁﬁ@%@éﬁW@d’ﬁ@%ﬂ“” :

- 11eJIb 00pabOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MMPAaBOBOE OCHOBAHUE;

- IpeAroaraeMble MoJIb30BaTeNI MEPCOHANBHBIX JAHHBIX;

- YCTaHOBJICHHbBIE (heJlepaibHBIMU 3aKOHAMU TIPaBa CyObEKTa MEPCOHATBHBIX
JTaHHBIX.

5. JlocTyn K nepcoOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo gocTyna K mepCOHAIbHBIM JTaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOP YUpEKACHUS

- 3aMECTUTEN JUPEKTOPA;

- COTPYJHUKHU OyXTajaTepHHu;

- COTPYIHUKH cekpeTapuata (MHpopManus o PaKTHIEeCKOM MeCTe
MIPOXKUBAHMS 1 KOHTAKTHBIEC T€TIE()OHBI COTPYTHUKOB);
5.2. CoTpyIHUK YUpeXIEeHUSI UMEET MPaBo:
5.2.1. Tlony4aTh AOCTYIl K CBOMM I€PCOHAJIbHBIM JAHHBIM M O3HAKOMJICHHE C
HUMH, BKIIOYas TMpaBO Ha OE3BO3ME3THOE IMOITYYeHUE KOMHUHM Jt000H 3amucH,
coJieprKalllel ero NepcoHaIbHbIE IaHHbIE.
5.2.2. TpeboBath OoT paboTomarensi YTOUHCHHS, MUCKIIOUEHUS W HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIYyYEHHBIX
WM HE SIBISIIONIXCS HEOOXOUMBIMH JIJ1s1 pab0TOoIaTeNs IEPCOHATBHBIX JaHHBIX.



5.2.3. llony4ars oT paboToaarens:

- CBEJICHUS O JINLAX, KOTOPbIE UMEIOT JOCTYN K NEPCOHAIBHBIM IaHHBIM WM
KOTOPBIM MOJKET OBITh MPEAOCTABIIEH TAKOW JOCTYII;

- TepeueHb 00pabdaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX
MOJIY4YEHHS;

- CPOKHM 00pabOTKU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJI€ CPOKH X XPaHEHHUS;

- CBEJCHMS O TOM, KAaKuE€ IOPUJIUYECKUE TMIOCIEACTBUS il CyObekTa
MEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cOO0N 00padoTKa €ro mepcoHaIbHBIX
TaHHBIX.
5.2.4. TpeboBaTh u3BelIeHUs paboTodaTeIeM BCEX JIMIl, KOTOPHIM paHee ObuIH
COOOIICHbl HEBEpPHbIE WM HEIMOJIHbIE TepCOHANbHbIE JaHHbIe, 000 BCexX
MPOU3BEJICHHBIX B HUX UCKITIOUCHUSX, HCTIPABICHUAX WM JOMOIHEHUSX.
5.2.5. OO6xanoBaTh B YIOJHOMOYEHHBIH OpraH MO 3alllUTe NpaB CYObEKTOB
NEPCOHATIBHBIX JAHHBIX UJIU B CYyJ€OHOM MOPSIIKE HEMpPaBOMEPHbIEC AEHCTBUS WU
Oe3neiicTBUsl paboToaaresns mpu 00paboTKe U 3alIUTE ero MePCOHAIBHBIX JTAHHBIX.
5.3. KonupoBatb M JenaTh BBIMUCKA TMEPCOHANBHBIX JaHHBIX pPaOOTHUKA
paspeniaeTcsi UCKIIOUUTEIBHO B CHYXKEOHBIX IENSIX C pa3pelieHus] JIUPEKTOpa
YupexaeHus.
5.4. Tlepenavya uapopMaluu TpeTheil CTOPOHE BO3MOKHA TOJIBKO MPU MUCEMEHHOM
corjlacui pabOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPpYIIEHHE HOPM, PeryJTHPYIOIUX
00padoTKy MepcoOHAJTBHBIX TAHHBIX
6.1. PaGoTHuku YupekieHHs, BUHOBHbIE B HapYIICHUU MOpPsAKa OOpaIlleHHUs C
NEPCOHATBHBIMU  JAaHHBIMH, HECYT JUCUUIUIMHAPHYIO aJIMUHUCTPATUBHYIO,
IPaXXJAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
dbenepaabHBIMU 3aKOHAMMU.






