


or «31» mapra 2017 1. oT « 3 l»MapTa 2017 17

PACCMOTPEHO YTBEPXCI[AIO

Ha 3acelaHuu ,zmpéKTOp MEOV «umuazus  Nel2»
NeJaroradeckoro coBeTa riMHa3suu B Hopuosa
I[Tporoxon Ne 07 l'IpI/IKa?sQ((O 0212\ 2
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Iososkenue
0 XpaHEHHH U HCNOJIb30BAHHH NEPCOHAIBHBIX JaAHHBIX pabOTHHKOB
MBOY «I'umuaszus Nel2y»

1.1.Hactosmm TTomoskeHreM ONpeensieTcs MOpsaoK oOpalleHus ¢ MepCoHalbHbIMH
J@HHBIMH paGOTHMKOB MYHMIHMIAIBHOTO OIO/DKETHOro  00meo0pasoBaTe/lbHOro
yupesaenus « umuazus Nel2»(nanee- YapexueHue).
1.2.Hacrosimee [TookeHIe TPUHATO B LEJSX COXPAHEHUs JIMYHOM TaiHBI U 3alIUThI
TIepCOHABHBIX JIAHHBIX PAOOTHUKOB YUpekIEHHMs, BCTyNAeT B CHIY C MOMEHTa
V3IaHUs NpHKa3a [0 ILIKOJe M NEHCTBYeT JO H3JaHUS HOBOIO COOTBETCBYIOLICTO
TIOJIOYKEHUS. U TIPHKa3a.
1.3.Ilono)eHne ompesieNnseT TpaBa U O0SN3aHHOCTH PyKOBOJWUTENCH U pabOTHHUKOB ,
TMOPANIOK MCIIOJIB30BAHMs YKa3aHHBIX J@HHBIX B CIIyXKEOHBIX LEJAX, @ TAKKe MOPsII0K
B3aUMOJIEHCTBHS 110 MMOBOAY cOopa, JOKYMEHTHPOBaHMs, XpaHeHUs U yHHUYTOKECHHUS
epCOHATBHBIX J1aHHBIX PAOOTHUKOB.

1.4. Hacrosiuiee TTomoxxeHue pa3padoTaHo Ha OCHOBE
®ezepabHOro 3akoHa «O MepcoHaNbHBIX JaHHBIX» OT 27.07.2006 Ne 152-@3,
[locranosienus: IlpasutensctBa P® «OG6 yTBepkaeHWd TpeOoBaHWH K 3aliuTe
MEePCOHANBHBIX JaHHBIX [pPH HX 00paboTke B MHPOPMALMOHHBIX CHCTEMAX
TepcoHaNbHBIX AaHHbIX» 0T 01.11.2012 Ne 1119,

Tocranosnenus IlpaButensctBa PO  «O6 yrsepxaenuu [lonoxenns 06
0COBEHHOCTSX  OOpaGOTKH  TEePCOHANBHBIX  JaHHBIX, OCYIIECTBISEMOH  Oe3
MCTIOJIG30BAHMSI CPEJICTB aBTomMaru3anum» ot 15.09.2008 Ne 687

[Ipuxaza ®CTIK Poccun ot 18.02.2013 N 21 "OO6 yrBepkaeHuu CoctaBa u
CONEpIKAHMS OPTAaHU3AMMOHHBIX U TeXHHYECKHX Mep MO0 OOecIedeHnto 6e30nacHocTu
MePCOHANBHBIX JaHHBIX [pH KX 00paboTke B MH(QOPMALMOHHBIX CHCTEMax
repCcoHaIbHBIX JaHHBIX".

1.5. ¥YnopsiioueHue oOpalleHusi ¢ MEpPCOHAIbHBIMHA JaHHBIMH MMEET LEJIbIO
obecreunTh coBIIOIeHNHe 3aKOHHBIX NPaB U MHTEPECOB YUpPEIKICHHUs U ee pabOTHUKOB
B CBA3U C HEOOXOIMMOCTHIO MOMydeHus(cbopa) , cucreMaTH3anuu(KOMOMHUPOBAHN),
XpaHeHHUs U Tlepe/iady CBeJIEHHH, COCTABIISIOIIUX [IePCOHATbHbIE TaHHbIE.
1.6.JlepcoHasbHble JaHHble PaOOTHNKA —T00ast MH(OPMALUS,0THOCAIIAACA K TaHHOMY
paboTHUKY(CYOBEKTY MEPCOHAIBHBIX JaHHBIX) 1 HEOOXOAMMAs Y UPEXKICHUIO B CBA3HU C
TPY/AOBBIMU OTHOIIIEHUSIMH, B TOM YHCTIE:

-(haMuUITHs, UMsI, OTYECTBO PaOOTHHKA,
-7laTa ¥ MECTO pOJKIAeH!Us pabOTHHKA;
-ajpec pabOTHHUKA;

-ceMeitHoe TOJI0KEeHNEe PabOTHHKA,
-obpaszoBanue, mpoeccusi paboTHHKA;
- macnioptHble panusle, CHWJIC, MHH.




1.7. CBeneHusi 0 MepCOHAIBHBIX JAHHBIX PAOOTHUKOB OTHOCSTCS K YUCILY
KOH()HJIEHIIUAJbHBIX (COCTABIISIIOIINX OXPAHIEMYIO 3aKOHOM TailHy YupexaeHus).
PexxuM KOH(UIEHIMAaTbHOCTH B OTHOIIEHUH MEPCOHANBHBIX JAHHBIX CHUMAETCS:
- B CJly4yae uX o0e3IMunBaHus;

- 10 UICTEYEHUHU 75 JIeT CpOKA UX XPAHEHU;

- B IpYTUX cly4yasX, IpelyCMOTPEHHBIX (heepaibHbIMU 3aKOHAMMU.

2.0cHoBHBbIC MOHATUA. COCTAB NEPCOHAJIBHBIX IaHHBIX  Pa0OTHHUKOB
2.1. dns ueneit Hacrosuero [1onoxeHUs UCTIOAB3YIOTCS CIIEYIOIINE OCHOBHBIE
NOHSTUSA:
—NepcoHaIbHbIE JaHHbIE pA0OTHHUKA - B COOTBETCTBUHU C OompejiesieHuemM 1. 1.3
Hacrosmiero Ilonoxenus;
— 00paboTKa TMEpPCOHANIbHBIX JaHHbIX pPAaOOTHUKA - cOOp, cUcCTeMaTH3alus,
HAKOIUICHHE, XpaHeHHe, yTOuHeHHe (OOHOBJIEHUE, U3MEHEHHUE), UCIOJIb30BaHUE,
pacnpocTpaHeHre (B TOM 4HCIE Iepeaada), oOe3nyuBaHue, OJIOKMpPOBAHUE,
YHUYTOKEHHE IEPCOHAIBHBIX JAaHHBIX;

—KOH(DHUICHITMATBLHOCTh TIEPCOHANBHBIX JAHHBIX - 0053aTEIBHOE JIJIsI COOTIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIWIlA, MOJYYMBIIErO0 JOCTYN K MEPCOHAIBHBIM
JTAaHHBIM pPaOOTHUKOB, TpeOOBaHME HE JOMYCKaTh HMX paclpoCTpaHeHUs 0e3
corjlacusi pabOTHHKA WJIM MHOTO 3aKOHHOTO OCHOBAHWS;

—  pacmpocTpaHEHHE IePCOHAJIBHBIX JaHHBIX - JICWCTBHS, HaIpPaBJICHHBIC Ha
nepenayy IepCOHANBHBIX JaHHBIX PAOOTHUKOB OIPEACICHHOMY KPYry JIMII
(mepenaya TEPCOHANBHBIX JIAHHBIX) WM O3HAKOMIICHHE C IEPCOHAIBHBIMHU
JAHHBIMM ~HEOTPAHWYCHHOTO Kpyra JHWIl, B TOM 4YHCJIC OOHapOJOBaHHEC
NIEPCOHAIBHBIX JIAHHBIX pPAaOOTHUKOB B CPEIACTBAX MAacCOBOW WH(MOpMaIUH,
pasMelmieHrne B HMH(OPMAIMOHHO-TCJICKOMMYHHUKAIIMOHHBIX  CETAX WA
IPEJICTaBJICHUE JIOCTyNMa K IEPCOHAIbHBIM JIAHHBIM pPAaOOTHHKOB KaKHM-JTHOO
MHBIM CIIOCOO0M;

—HCIIOJIb30BAaHUE  TIEPCOHAIBHBIX  JaHHBIX -  JCHCTBHS  (Oomepanuu) ¢
NIEPCOHAILHBIMHA JIAHHBIMH, COBEPIIAEMbIC YITOJIHOMOUYEHHBIM JIOJDKHOCTHBIM
TUIOM YUpexJeHUs B LENSAX MNPUHSATHS PEIICHWH WM COBEPIICHHUS WHBIX
JEHUCTBUH, MOPOKIAIONIUX FOPUIUYECKHUE TMOCIEACTBHS B OTHOIIEHUH PAOOTHUKOB
7160 MHBIM 00Pa30M 3aTparuBaOIIUX WX MpaBa U CBOOOIBI WM TpaBa U CBOOOIBI
APYTUX JIAIL;

—OJIOKMpOBaHUE TEPCOHANBHBIX JaHHBIX - BPEMEHHOE TMpeKpaiieHue coopa,
CUCTeMaTH3alli{, HAKOTUJICHHS, UCTIOJIh30BAHMSI, PACTIPOCTPAHECHUS TIEPCOHATBHBIX
JAHHBIX pa0OTHUKOB, B TOM YHCJIE X MEPEIAYH;

—YHHYTOXXEHHUE TEPCOHAIBHBIX JaHHBIX - JCHCTBHS, B PE3ylbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBHUTH  COJEp)KaHWE  IEPCOHAIBHBIX  JIAHHBIX B
MH(POPMAIIMOHHOM CHCTEME MTePCOHATBHBIX JaHHBIX pA0OTHUKOB FUIM B PE3YJIbTaTe
KOTOPBIX YHHYTOXKAIOTCSI MaTepHadbHbIC HOCHUTEIN IIEPCOHATBHBIX JTAaHHBIX
PaOOTHUKOB;

—00e3IMYMBaHNe IePCOHAJIBHBIX JAHHBIX - JEHUCTBHSA, B PE3YyIbTaTe KOTOPBIX
HEBO3MOXXHO OIPEACIIMTh MPUHAJICKHOCTh TIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY
pabOTHUKY;



— OOIIEIOCTYNHbIE TEPCOHANIbHBIC JIaHHBIE - MEPCOHANbHBIE JaHHBIC, JOCTYII
HEOTPAaHUYEHHOTO Kpyra JIMI[, K KOTOPhIM MPEJO0CTaBIICH C corjacus pabOTHHKA,
WIM HAa KOTOpble B COOTBETCTBUM C (peiepalibHbIMM  3aKOHaMH  HE
pacrpocTpansieTcss TpeboBaHue COOII0IeHNs] KOH(DUICHIINATBbHOCTH;
—uHpopManus - cBefieHUs (COOOIIEeHUs, JaHHBIC) HE3aBUCUMO OT (POPMBI UX
MIpeCTaBICHNUS;

— uHpopMauusa - 3apUKCHUPOBAHHAas HAa MaTEpPUATBLHOM HOCHUTENE IyTeM
JOKYMEHTHpPOBaHUs WH(OpMAIuUs C PEKBU3UTAMHM, IMO3BOJSIOIIUMU ONPEIETUThH
TaKylo MH()OPMALUIO UK €€ MaTepUaTIbHbI HOCUTEITb.

2.2. Uudopmanus, npeacTasisiemass paOOTHUKOM MPU MOCTYIJIEHUU Ha padoTy B
VYupexaenue, O0DKHA HMMETh JOKyMeHTanbHylo Gopmy. I[lpu 3akimroueHun
TPYAOBOTO AOrOBOpa B COOTBETCTBUHU cO cT. 65 Tpynosoro koaekca P® mwuno,
IOCTYMaoIEee Ha paboTy, PEAbSBIAET:

— MacmlopT WK UHOM TOKYMEHT, YOCTOBEPSIOMINI THYHOCTD;

— TPYAOBYIO KHHXKY, 32 MCKJIIOUEHHEM CIIy4yaeB, KOI/Ia JOIOBOpP 3aKIIIOYaeTCs
BIIEPBbIC, UM PAOOTHUK MOCTYyNAeT Ha padOTy Ha YCJIOBHUSIX COBMECTUTEIHCTBA,
WIM TPYJIOBask KHUXKKA y paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTpPaTOWl WM IO
JIPYTUM NPUYUHAM;

—CTpPaxoBO€ CBUJIETENILCTBO IOCYJapCTBEHHOIO IEHCUOHHOTO CTPAXOBaHMUS;
—JIOKyMEHTbI BOUHCKOI'O y4eTa - JUIsl JIUL], TOAJIEKAIUX BOUHCKOMY YUETY;

—JIOKyMeHT 00 oOpa3oBaHMM, O KBaTU(PUKAIUK WM HAIUYUK CHEIUATbHBIX
3HAHWM TIPU TMOCTYIUIGHUH Ha paboTy, TpeOyIoIIyl0 CIEUUaTIbHbIX 3HAHUM WU
CHEIUATbHON MOATOTOBKY;

—CHpaBKy O HaJIW4YUU (OTCYTCTBHM) CYAMMOCTH M (WiIM) (pakTa YroJoBHOTO
npecieoBaHusl MO0 O TMpEeKpalieHWH YroJOBHOTO  MPECIENOBAaHUA IO
peadMIIUTUPYIOIINM OCHOBAaHUSM, BBIJJAHHYIO B TIOPSJIKE U 110 (hopMe, KOTOphIE
yCTaHABIMBAIOTCA  (efepalbHbBIM  OpraHOM  HMCIOJHUTENBHOW  BIIACTH,
OCYIICCTBIISIIOIIUM (PYHKIIMM 1O BBIPAOOTKE W pealu3aliud ToCyJapCTBEHHOM
MOJIMTUKA U HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B c(pepe BHYTPECHHHUX JE.
2.3. Ilpu odopmiaeHun  pabOTHHUKA  OTIACIOM  KaJApPOB  3aIOJHSICTCS
yaudunupoBanHas ¢opma T-2 "Jluunas kaprouka paboTHHKA", B KOTOPOWM
OTpaXKaroTCs CIAEAYIONINE aHKETHBIE U Onorpadudyeckue JaHHbIe paOOTHUKA:

- obmue ceenenus (O.M.0., nata poxaeHUS, MECTO POKIACHUS, TPAKITAHCTBO,
oOpa3zoBanue, mpodeccus, CTax padOTBl, COCTOSHUE B Opake, IacIOpPTHBIC
JTaHHBIC);

- CBEJICHUSI O BOMHCKOM YYETE;

— JAHHBIE O TIpHEME Ha padoTy;

- CBeJIeHHS 00 aTTeCTaIlUH;

- CBEJICHUS O TOBBIIICHHON KBATH(PUKAIINH;

- cBeZieHUs 0 PO eCCUOHAIBHON TIEPETIOTOTOBKE;

— CBeJIeHUS 0 Harpaaax (TMOOMIPEHUSX ), TOYETHBIX 3BAHUSX;

— CBeJIeHHs 00 OTITyCKaXx;

— CBEJICHUS O COIUATLHBIX TAPAHTHUSAX;

— CBEJICHUS O MECTE JKUTEIHCTBA U O KOHTAKTHBIX TeleOHaX.



2.4. B oraene kaapoB YUpeKIEHUS CO3JAIOTCA U XPAHITCS CIEAYIOUIUE TPYIIIbI
JOKYMEHTOB, COJEp Kallie JJaHHble O PA0OTHHKAX B €IMHUYHOM WU CBOJHOM
BUJIE:

2.4.1. JlokyMeHTBI, coiepkKallie MepCOHAbHbIE JaHHbIE PAOOTHUKOB:

KOMIUIEKChI IOKYMEHTOB, COMPOBOXK/IAI0IINE MPOLECC OPOpMIIECHUS
TPYZOBBIX OTHOLIEHUH NpU NpueMe Ha paboTy, epeBO/Iie, YBOJIbHEHHH;

NOJJTMHHUKH U KOTIUU MPUKA30B (PaCHOpsLKEHUI) IO KaJpaM;

JIMYHBIE JIeNla U TPYAOBBIE KHIKKU;

MaTepHaJibl, COAEPKAIME OCHOBAHMS K TPUKA3Y MO JIMYHOMY COCTABY;

UH(GOpPMAIIHIO , COJIEPXKAILYI0 MaTepHabl aTTeCTalHi

PabOTHUKOB;

UH(OPMAIIHIO, COJIEPXKAILYI0 MaTepHalibl BHYTPEHHHUX

paccieI0BaHu;

CIPABOYHO-UH(POPMALIMOHHBIN 0aHK JaHHBIX MO TMepcoHaly (KapTOTEKH,
KYpHaJbl);

NOJIJTMHHUKH U KOTTUU OTYETHBIX, AaHATUTUYECKUX U CIIPABOYHBIX MAaTEPHAJIOB,
nepe1aBaeMbIX PYKOBOJICTBY YUpekKACHHUS;

KOIIUU OTYETOB, HAMpPABISIEMBIX B TOCYJApPCTBEHHBIE OpraHbl CTaTHUCTHKH,
HAJIOTOBBbIE WHCIEKIIMM, BBIIIECTOSAIME OpraHbl yHOpPaBICHUS U Apyrue
YUPEKICHHUS.

24.2.  JlokymMeHTauus 1O  OpraHM3alMMd  pabOThl  CTPYKTYpPHBIX
HoJpa3AeieHuil:

JOJKHOCTHBIE MHCTPYKIIMN PAOOTHUKOB;

IPUKa3bl, PACTIOPSIKEHUS], YKa3aHUsI PyKOBOJICTBA Y UpEXKICHUS;

JOKYMEHTBI IUTAHUPOBAHUS, yUeTa, aHaJIN3a U OTYETHOCTH 110 BOIIPOCaM
KaJIpOBOM pabOTHI.

3. Opranuzanusi 00pad0TKHU NMEePCOHANbHBIX JAHHBIX PA0OTHMKOB
3.1. O6paboTka nepcoHaIbHBIX JAaHHBIX PAOOTHHUKOB OPTaHU3YEeTCA B
COOTBETCTBHUH CO CXeMOM 1.
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3.2. Bce mepconanbHble aHHBIE PaOOTHUKA CIEMyeT MOJydaTh Y HEro camoro.
Ecnu nepconanbHble TaHHbIE BO3MOKHO MOJYYHUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
PabOTHUK JTOJDKEH OBITh YBEIOMIJICH 00 3TOM 3apaHee (B MHUCbMEHHOH (popMme) u oT
HEro JOJOKHO OBITh MOJYYEHO NHUCBMEHHOE corjacue. JloJKHOCTHOE JIMIIOo
paboromarenss 00s3aHO COOOMIMTH PAOOTHUKY O TMENAX, MPEAnoaraeMbixX
MCTOYHUKAX U CHoco0ax TMOJYy4YeHUS] NEPCOHAIBHBIX MJAaHHBIX, a TaKXKEe O
MOCJEACTBUAX OTKa3a paOOTHHKA JaTh MHUCbMEHHOE COTJIaCHe Ha UX MOJTy4YECHHUE.
3.3. PaGoromarens He MMEET MpaBa MOdy4daTh M 00pabaThIBaTh MEPCOHATBHBIC
JaHHblE pa0OTHMKA O €ro pacoBOi, HAIUHWOHAJIBLHON MPUHAMIEKHOCTH,
MOJINTUYECKUX B3TJISAAAX, PEIUTHO3HBIX U GUI0CODCKUX YOSKIECHUAX, COCTOSTHUU
3I0pOBbSI, MHTUMHOW KHU3HU. B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C
BONPOCAMHM TPYAOBBIX OTHOIICHUU, B COOTBETCTBUU cO CT. 24 KoHctutrymuu PO
paboTojarens BOpaBe MOJdydaTh M 0OpabaTbiBaTh JAaHHBIE O YAaCTHOW >KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHS.

3.4. O6paboTka yKa3aHHBIX MEPCOHAJBHBIX JAHHBIX PAOOTHUKOB paboTomaTesiemM

BO3MOKHA TOJILKO C MX corjacus aubo 0e3 Ux coryiacus B CICAYIOmMUX Clydasax:
- HICPCOHAJIBHBIC JAHHBIC ABJIAIOTCA 06H16I[OCTYHHI)IMI/I;



- IEpPCOHAJILHBIC JAHHBIC OTHOCSATCS K COCTOSHUIO 3JI0POBbsSI paOOTHUKA, U UX
00paboTka HeoOXoauMa JJIsl 3alUThl €r0 YKU3HH, 3JJ0POBbSl WU WHBIX KU3HEHHO
BaKHBIX HHTEPECOB IPYTUX JIUII U TTOJIYYCHUE COTIIACHS COTPYTHUKA HEBO3MOXKHO;

- TI0 TPeOOBAHUIO MTOJITHOMOYHBIX TOCY/IAPCTBEHHBIX OPTAHOB - B CIIydasXx,
MIPETYCMOTPEHHBIX (PeepaabHbIM 3aKOHOM.

3.5. Paboronarens BiipaBe 00pabaThiBaTh NEPCOHATBHBIC TaHHBIE PAOOTHUKOB
TOJIKO C UX MUCBMEHHOTO COTJIacHsl.

3.6. IlucemenHoe coriacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX
MAHHBIX JOJHKHO BKJIIOYATh B ce0:

- (hamwHro, UMS, OTYECTBO, aJIpeC CyOBEKTa MEPCOHANBHBIX JTAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHUS O JaTe
BBIJIAYM YKA3aHHOTO JJOKYMEHTA U BBIJIABIIIEM €0 OpPTaHe;

- HauMeHoBaHUue ((haMmIHIo, UMsI, OTUYECTBO) U aJIpec omnepaTopa,
MOJIYYAIOIEero corjacue CyobeKTa MepCoOHaNbHBIX JTaHHBIX;

- 11e7Tb 00paOOTKH MEPCOHANIBHBIX JAHHBIX;

- TIepeUYeHb NIEPCOHAIBHBIX JaHHBIX, HA 00Pa00TKY KOTOPBIX JIA€TCS COTJIache
CyOBEKTa NMePCOHABHBIX JIAHHBIX;

- TIEpEeUYCHb JICHCTBUI C TIEPCOHATBHBIMH JaHHBIMH, HA COBEPIIICHUE KOTOPBIX
JaeTcs coryiacue, oOIee OMHCaHWe HCIOJB3YEMBIX OIEpaTOPOM CIOCOOOB
00pabOTKU MEePCOHATILHBIX JTaHHBIX;

- CpOK, B TEUCHHE KOTOPOTO JICMCTBYET COTJIacHe, a TAKKE MOPSIIOK €ro
OT3bIBA.

3.7. Cornacue pabOTHHKA HE TPEOYETCS B CISAYIONIUX CITydasX:

- 00paboTKa TMEepPCOHANBHBIX JAaHHBIX OCYIIECTBISIETCS HAa OCHOBAaHUM
TpynoBoro xoaekca P® wim uHoro ¢enepaibHOro 3aKOHa, YCTaHABIUBAIOIIETO €€
1edb, YCIOBUS TIOJIYYEHUS TEPCOHAIBHBIX JIAHHBIX M KPYr CYOBEKTOB,
NEPCOHAIBHBIC JJAHHBIE KOTOPHIX IMOJIeKAT 00paboTKe, a TakKe OMPEICICHHOTO
MIOJTHOMOYHS pab0TOIaTeIs;

- 00paboTKa MEPCOHANBHBIX JAHHBIX B IEISAX UCIIOJHEHUS TPYI0BOT'O
JI0OTOBOPA;

- 00paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTHYECKUX
WIM WHBIX HAyYHBIX IIeJIed TpU YCIOBUU OOS3aTEIHHOTO O00€3TMIUBAHUS
MEPCOHATBHBIX TAHHBIX;

- 00paboTKa TEPCOHAIBHBIX JAaHHBIX HEOOXoAWMMa JUIS 3allUTHl KU3HH,
3I0POBbSI WJIM MHBIX KU3HEHHO Ba)KHBIX WHTEPECOB PaOOTHUKA, €CIIHM TMOJTyUYEHUE
€ro corjiacusi HeBO3MOXKHO.

3.8. PaboTHUK YupexaeHus NpeAcTaBIsieT B OTAEN KaJpOB JOCTOBEPHbIE
cBeeHus o cede. OTaen KaapoB MPOBEPSET TOCTOBEPHOCTH CBEICHMIA.

3.9. B cootBetrcTBUH co cT. 86 TK P® B memsax obecnedeHus mpaB ¥ CBOOOI
4elioBeKa W TPaXKJaHWHA PYKOBOAWTENb YUPEKICHUS  H €ro 3aKOHHEIE,
MTOJITHOMOYHBIE MPEJICTABUTETH MPU 00pabOTKE MEPCOHANBHBIX JAHHBIX paOOTHHUKA
JIOJIKHBI BBITIOJHSTH CIICTYIONINE O0IIHe TpeOOBaAHUS:

3.9.1. OO6paboTka  TEpPCOHAIBHBIX  JAaHHBIX  MOXKET  OCYIIECTBIATHCS
HCKITFOUUTEIHHO B MEJIIX 00eCIeueHUs COOTFOICHHSI 3aKOHOB WIIM HHBIX MPABOBBIX
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aKTOB, COIEUCTBUS PaOOTHUKAM B TPYIAOYCTpPOICTBE, OOy4eHUH W

poeCCUOHATILHOM TMPOABUKEHUH , o0OecrieueHre JIMYHOM O€30MacCHOCTU U
pabOTHUKOB, KOHTPOJISI KOTMYECTBA Ka4yecTBa BBITIONHAEMOW PabOTHI |
oOecreyeHus: COXpaHHOCTHU

UMYIIECTBA.

3.9.2. llpu omnpeneneHun o0beMa U coJepkaHus, 00pabaThIBaEMbIX

MEPCOHANBHBIX  JaHHBIX  paboTojaTenb JOJDKEH  PYKOBOJCTBOBATHCS
Kouctutynueit P®, TpynoBsiM koxekcom P® u wuHbIMH (eaepanbHbBIMU
3aKOHAMM.

3.93. Ilpu nDpuUHATHUM pEIICHM, 3aTparuBalOlMX HHTEpPechl PpabOTHHKA,
paborojarens HE HKMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JIAHHBIX,
NOJIYYEHHBIX O HEM MHCKIIOYHTENIbHO B pE3yJibTaTe HMX aBTOMAaTHU3WPOBAHHOM
00pabOTKU UK AJEKTPOHHOTO MOTYUCHHUS.

3.9.4.3ammMra nEpCcOHAIBHBIX JAHHBIX paOOTHHUKA OT HEMPaBOMEPHOTO HX
UCIIOJIb30BaHMs yTpaThl obecreynBaeTcsi paboTojaTeneM 3a CYeT €ro CpelCTB B
NOpsJIKE, YCTAHOBIIEHHOM (he/IepaIbHbIM 3aKOHOM.

3.9.5. PaboTHHKH U UX MIPEACTABUTENN JOJKHBI OBITh O3HAKOMJIEHBI MO PACIIUCKY
C JIOKyMEHTaMHu YUpexJeHHs, yCTaHaBIUBAIOIIMMU TOPSAI0K 00pabOTKH
NEPCOHATIBHBIX JAaHHBIX, a TAKXKE 00 UX MpaBax M 00S3aHHOCTAX B ATOU 00J1aCTH.
3.9.6. Bo Bcex ciyuasix 0TKa3 pabOTHUKA OT CBOMX IIPAaB Ha COXPAHEHUE U 3aIIUTY
TallHbI HEJIENCTBUTEJIEH.

4. Ilepenaya nepcoHaJIbHBIX JAHHBIX
4.1. Ilpn mepenaue nepcOHAIBbHBIX JAHHBIX pabOTHUKA PabOTOAATENb JIOJKEH
cOOJI01aTh CIEeYIONTUE TPeOOBaAHNUS:
4.1.1. He coobmarp mepcoHalbHBIC TaHHBIE paOOTHHUKA TPEThEH CTOpOHE Oe3
NUCBMEHHOTO Corjlacusi pabOTHHMKA, 3a HCKIIOUEHHEM CIy4aeB, KOIJa dTO
HEOOXOIMMO B ILEJSAX MPEayNpPeKICHUS YIPO3bl )KU3HU U 30POBBI0 pabOTHUKA, a
TaK)Ke B CIy4asiX, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM.
4.1.2. He coobmarth nepcoHaabHbIE JaHHBIE PAOOTHHKA B KOMMEPYECKHUX IEIIAX
0e3 ero nmucbkMeHHOTO coriacusi. OOpaboTka MepCOHANBHBIX JAaHHBIX PAOOTHUKOB
B LEJAX MPOABUKEHHSI TOBAPOB, padOT, yCIYyr HA PHIHKE IyTEM OCYLIECTBIICHUS
MPSIMBIX KOHTAKTOB C MOTEHIIUATBHBIM MMOTPEOUTENEM C TIOMOIIBIO CPENICTB CBA3U
JOMYCKAEeTCs TOJIBKO C €r0 MPEeABAPUTEIBHOTO COTJIACHS.
4.1.3. TlpeaynpeauTs Juil, MOJXYYUBIINX MEPCOHAIBHBIE JaHHBIE PAOOTHHKA, O
TOM, YTO 3TU JAHHBIE MOTYT OBbITh UCIIOJIb30BaHBI JIUIIb B ENSX, 1JIsI KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JIMIl MOATBEPKACHUE TOrO, YTO 3TO IMPABUIIO
cobmoaeno. Jluma, moNy4HMBIIME TEPCOHAIBHBIE MaHHBIE PaOOTHWKA, OOS3aHBI
COOI0OIaTh PEKUM CEKPEeTHOCTH (KoHpuaeHmanbHocTH). Jlannoe [lonoxenue He
pacrpocTpaHsieTcss Ha OOMEH MEePCOHATbHBIMU JIAHHBIMU PAOOTHHKOB B MOPSJIKE,
YCTAHOBJIEHHOM (peiepalibHbIMU 3aKOHAMM.
4.1.4. OcymiecTBaATh Nepelavy NepCOHANbHBIX JaHHBIX PAOOTHUKOB B IIpeAeiax
YupexaeHuss B COOTBETCTBUU € HACTOSUM [lonoxxeHnem.
4.1.5. Paspemarb JOCTyH K [EpPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIELUUAJIBHO YIIOJJHOMOYEHHBIM JIUIAM, IPU 3TOM yKa3aHHBIE JIMIA JOJIKHbBI UMETh



MpaBoO MOJIy4YaTh TOJBKO T€ MEPCOHAIbHbIEC JAaHHbIE, KOTOPhIE HEOOXOAUMBI
IS BBITIOJTHEHHSI KOHKPETHOW (DyHKIIUH.
4.1.6. He 3anpammBaTh uHOOPMAILIMIO O COCTOSIHUU 3/I0POBbsI PAaOOTHHUKA, 32
UCKIIIOUEHHUEM TEX CBEJIEHU, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS pAOOTHUKOM TPYAOBOM () YHKIIMH.
4.1.7. IlepenaBath TmepcOHAIbHBIE JaHHbIE PAaOOTHUKA €ro 3aKOHHBIM,
MOJTHOMOYHBIM TIPEJCTABUTEISAIM B TIOPSAKE, YCTAHOBICHHOM TpyaoBBIM
kogekcoM P®, wu orpaHnumBaTh 3Ty WHPOPMAIUIO TOIBKO TEMH
NePCOHANBHBIMA ~ JTaHHBIMHM, KOTOpPBIE HEOOXOMUMBI ISl  BBIIOJHEHUS
yKa3aHHBIMU MPEJICTABUTEIIAMH UX (PYHKIINH.
4.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB O0pabaTHIBAIOTCS W XPAHATCA B
oTese KaJapoB.
4.3. TlepcoHasibHbIE JTaHHBIE PAOOTHUKOB MOTYT OBITh MOJIY4€HbBI, TPOXOJIUTh
JanbHEHIyl0 00pabOTKy M Mepe/laBaThCcsl HA XpaHEHHE KaKk Ha OyMaXkKHBIX
HOCHUTENSIX, TaK M B DOJEKTPOHHOM BHJEe (TIOCPEACTBOM JIOKAIBHOM
KOMITBIOTEPHOM CETH).
4.4. Tlpm mnonydeHHM TEPCOHAJBHBIX JAHHBIX HE OT paldoTHUKa (3a
UCKIIIOYEHHWEM  CIIy4yaeB, €CJId  NEpPCOHAJbHbIE  JaHHbBIE  SIBISIIOTCS
oOIeIoCcTynmHpIMU) ~ paboTodaTenb 10  Hadajga  OOpabOTKM  TaKuX
INEPCOHANBHBIX JAaHHBIX O0f3aH IPENOCTaBUTh PAOOTHHUKY CJEIYIOIIYIO
MHQQPMAN Y ioBaHKe (QaMUITHS, MMS, OTYECTBO) |

- 11es1b 00pabOTKU NEPCOHANIBHBIX JAHHBIX U €€ IIPaBOBOE OCHOBAHMUE;

- IpeIoJaraeéMble MOJIb30BaTENN NEPCOHAIBHBIX JaHHBIX;

- YCTaHOBJICHHbIE (eiepabHBIMU 3aKOHAMM IIpaBa CyObeKTa
HEePCOHAJIBHBIX JaHHBIX.

5. JlocTyn K nepcOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo goctyna K mepCOHAIbHBIM JTaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOP YUpEKACHUS

- 3aMECTUTENN JUPEKTOPA;

- COTPYAHHUKHU OyXTallTepuu;

- COTPYIHUKH cekpeTapuata (MHpopManus o (PaKTHIeCKOM MeCTe
MPOXKUBAHMS | KOHTAKTHBIC TeJIe(OHBI COTPYIHUKOB);
5.2. CoTpyIHUK YUpeXIEeHUS UMEET MPaBo:
5.2.1. Ilomy4yaTh AOCTYHN K CBOMM MEPCOHAJIBHBIM JaHHBIM U O3HAKOMIICHUE C
HUMH, BKJIIOUYas MPaBO Ha OE3BO3ME3HOE MOJYYEHUE KOMUU JI000H 3amucH,
coAep Kallen ero MepCOHANbHBIE JaHHBIE.
5.2.2. TpeboBatb 0T paboToaaTenass YTOYHEHMS, HCKIIOUCHHUS WJIH
WCIPABJICHHUS]  HEMOJHBIX, HEBEPHBIX, YCTApPEBIIMX, HEAOCTOBEPHBIX,
HE3aKOHHO TMOJYYEHHBIX WA HE SBISIOMUXCA HEOOXOAUMBIMU IS
paboToarens NepCoOHAIbHbBIX TaHHBIX.
5.2.3. Ilony4dars oT paboTogaTens:



- CBEICHHS O JIUIAX, KOTOPBIE UMEIOT AOCTYII K MIEPCOHATBHBIM JTaHHBIM
WJIA KOTOPBIM MOXXET OBITh TPEJJOCTABIICH TAKOU JOCTYII;

- TepedyeHb 00pabaThIBaeMbIX MIEPCOHATBHBIX TaHHBIX U HICTOYHUK UX
MOJTyYCHUSI;

- CpOKU 00pabOTKH MEPCOHANIBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX

XpaHEeHHUS;

- CBEIEHHUS O TOM, KaKHe IOpUANYECKHE TOCIEACTBUSA A CyOBEKTa
MEPCOHANBHBIX JIaHHBIX MOJKET TIOBJeYb 3a co0oll 00paboTka ero
NePCOHALHBIX JaHHBIX.

5.2.4. TpeGoBath u3BemieHHs] paboTolaTeNeM BCEX JIMIl, KOTOPHIM paHEe
OBUTH COOOIIICHBI HEBEPHBIE WIIM HEMOJIHBIE TIEPCOHANBHBIC JTaHHBIE, 000 BCEX
IPOU3BEJICHHBIX B HUX UCKITIOUCHUSX, HCTIPABICHHUSX WIN JOTIOJTHEHHUSX.
5.2.5. O6xanoBaTh B YIOJIHOMOYEHHBIA OpraH Mo 3au[uTe MpaB CyObEeKTOB
NePCOHANLHBIX JAHHBIX WIH B Cy/IeOHOM MOPSIIKE HETIPAaBOMEPHBIC JTCHCTBUS
uim  Oe3neiicTBus  paboromartens mnpu  o0OpabOTKE U 3allUTe  €ro
NePCOHANBHBIX JaHHBIX. 5.3. KonmupoBath U J1e1aTh BBIMUCKHA MEPCOHATBHBIX
JTaHHBIX PaOOTHHKA pa3peraeTcs HCKIIOYUTEIBHO B CIY)KEOHBIX IENAX C
pa3perieHus: AUPEeKTopa Y UperKIeHuU.

5.4. Tlepenava uHdopMaIu TPEThEH CTOPOHE BO3ZMOYKHA TOJIBKO MIPU
MUCHMEHHOM COTJIaCHH paOOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEeryJTHPYIOIINX
00padoTKy NMepCcoOHANBHBIX TaHHBIX
6.1. PaboTHrKN Yupex/ieHus, BHHOBHBIE B HApYyIIEHUU MOPSKa OOpalieHHs
C TIEPCOHATLHBIMH JAHHBIMU, HECYT AUCIHUIUIMHAPHYIO aIMUHUCTPATUBHYIO,
IPaXKIaHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
dbenepaabHBIMU 3aKOHAMU.



